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Welcome To Our School
We are a happy Church school with a strong Christian ethos, committed to helping your child be the best that they can be. The current school began in 2005 after an amalgamation of two schools: All Saints (our town site building) and St. Stephen’s (our Tovil site building. It was Archbishop Courtenay who built All Saints Church and as he had a firm belief in education, it is fitting that this school is named after him. We are pleased to have very strong links with All Saints church and as a school community, regularly worship together at the church.
Community is important to us. We value working in partnership with parents and carers, the church, the pre-school, Maidstone Lions, the Governing body and of course, the pupils. We believe that when we work together, we can achieve more.

We believe too in giving our children a voice. We have a very effective school council which meets regularly and supports our school decision making processes. Children are elected by their peers and take their role seriously, recognising that they can work together to make our school a happy place for learning. 

Additionally, children in their final school year serve as Head Boy and Head Girl or can be elected as team captains, prefects and monitors. Each child is proud of their role in helping other children. Play leaders, Buddies and Little Buds are trained to help others at playtime too.

Finally, let’s think about learning – the most important part of school life. We want children to achieve the highest standards that they can in school.  Our curriculum reflects national priorities but we are working to ensure that it is also a creative curriculum, with opportunities to enrich learning through music, art and sport. We believe that children learn best when they enjoy school and enjoy learning together. 

Mrs Louise Stubberfield

Headteacher 
	SCHOOL DETAILS




 Headteacher :


Mrs L Stubberfield


Deputy Headteacher:

Mrs P Varney



Address :


College Road, Maidstone ME15 6YH




      And:


Church Road, Tovil ME15 6QY



Telephone :


01622 754666 (Town)







01622 754894 (Tovil)



E Mail :

headteacher@archbishopcourtenay.kent.sch.uk



Fax:



01622 762913 (Town)







01622 663763 (Tovil)


Chairman of Governors:

Mrs Mollie Neaves

	AREA OFFICE DETAILS


CLUSTER – MAIDSTONE 2



Area :


Mid Kent



Area Education Officer: 
Chris Jones


Local Education Officer:

Hilary McDonald
Address :

Kroner House, 
Eurogate Business 
Park, 
Ashford,

Kent




Telephone :


01233 898603

	TEACHING STAFF


Deputy Headteacher          
Mrs P Varney 

Assistant Headteacher

Mrs L Leatherbarrow 

Inclusion Manager


Mrs S McKie 

Foundation stage


Mrs L Leatherbarrow

Key Stage 1


Miss J Keightley





Mr C Woods



Key Stage 2


Miss C Revel







Mr B Hawkins








Miss J Anson








Mrs J Harris







Mrs K Wissenden

	NON – TEACHING STAFF


School Secretaries:

Mrs S Morgan  )    
Town







Mrs A Manning )     Site







Mrs D Freed 
Tovil Site


Family Liaison Officer

Mrs T Gooding



Children’s Liaison Officer
Mrs S Gingell




Senior Teaching Assistant:    Mrs T Gooding















Teaching Assistants:

Mrs J Allard







Mrs L Ambler 
Mrs M Austen 

Mrs M Beech

Mrs B Cook







Mrs R Durling








Mrs C Eves 












Mrs C Finn








Mrs A Gerrish








Mrs W Heeley

Mrs D Janman

Mrs J Long








Mrs M McDonald








Mrs J Thomas


Midday Supervisors:

Mrs B. Foord








Mrs S. Meadows








Mrs A Cox







Mrs C Finn







Mrs A Chalmer Stevens








Miss T Pope

	GOVERNING BODY




Chairman of Governors :

Mrs Mollie Neaves

Mrs L Stubberfield







Reverend Canon Morgan Jones








Mrs D Joy








Mr P Willoughby


Teaching Staff Governor:

Mrs L Leatherbarrow

Non-Teaching Staff Governor:

Mrs D Janman



Parent Governors:


Mrs J Vine








Ms Stevens



















Clerk to the Governors:

Mrs T Gooding

	SCHOOL UNIFORM


We encourage all children to wear school uniform, which can be purchased through various outlets.  However, school sweatshirts with our logo can only be purchased from the school office. Also available from the school office are bookbags and sun hats. All clothing should be named so that if it is misplaced, it can be returned to the right child.
	ITEMS  OF  CLOTHING

	BOYS
	GIRLS
	COLOUR

	Airtex T Shirt
	Airtex T Shirt
	White

	School Sweatshirt
	School Sweatshirt
	Purple

	Trousers Long or short
	Skirt or Trousers
	Grey

	Summer: as above
	Summer: Cotton dress
	Purple and white check

	Shoes*
	Shoes*
	Black

	Old shirt for painting
	Old shirt for painting
	

	PHYSICAL EDUCATION

	T Shirt
	T Shirt
	White

	Shorts
	Shorts
	Black or Navy Blue

	Plimsolls for indoor PE
(Trainers should be worn bychildren in classes 3 to 6 for outdoor games only.)
	Plimsolls

(Trainers should be worn by children in classes 3 to 6 for outdoor games only.)
	Black

	PE bag with draw string
	PE bag with drawstring
	


*When weather is very wet or snowy, children are welcome to come to school in

 wellington boots and change their shoes once inside school. Children may change

 shoes for outdoor play.
Please note that for Health & Safety reasons no jewellery should be worn in
school (except stud earrings).
	SCHOOL ORGANISATION


	THE SCHOOL DAY

	Registration
	9.00am

	Lessons
	9.05

	Assembly
	10.45am

	Break
	10.30 KS1 / 11.00  KS2

	Lessons
	10.45 KS1 / 11.15 KS2

	Dinner
	12.05-KS1/12.30 –KS2

	Lessons
	1.00 – KS1/1.30 – KS2

	Lessons 
	2.30pm

	End of School
	3.15pm – Town

	End of School
	3.00 p.m. – Tovil


Teaching time per week –
KS1 (Reception to Year 2)
- 21 hours 15 minutes





KS2 (Year 3 to 6)


- 23 hours 30 minutes

Town Site children come into school via the lower gate in Priory Road.  In the interest safety, parents are requested not to block the narrow pavement outside the school, as this could easily cause as accident, should a child step into the road.

Children should not arrive at school before 8.50a.m., unless they are attending Breakfast Club, which starts at 8.00 a.m. on both sites.  Teachers are on duty in both playgrounds from 8.50a.m. – prior to this time children will not be supervised.
	CLASS ORGANISATION 2007 

	CLASS

NAMES
	AGE RANGE
	SCHOOL YEAR

	Squirrels
	4 – 5 years
	Reception

	Bears
	5 – 6 years
	Year 1

	Pandas
	6 – 7 years
	Year 2

	Elephants
	7 – 8 years
	Year 3

	Badgers
	8 – 9 years
	Year 4

	Frogs
	9 – 10 years
	Year 5

	Horses
	10 – 11 years
	Year 6


RELIGIOUS EDUCATION

Religious Education is provided within the framework of the County Agreed syllabus and reflects a mainly Christian tradition.  We seek to provide a balanced and broadly based curriculum which promotes the spiritual, moral, cultural, mental and physical development of pupils, and prepares them for adult life.  A variety of teaching strategies are employed which explore thematic work of human experience, religious stories and rituals.

COLLECTIVE WORSHIP

Collective worship, usually in the form of an assembly, is held daily.  During this time we celebrate the shared values of our school community, reflect upon special moments and introduce the children to traditional forms of worship.  Parents wishing to withdraw their children from RE lessons or assembly on religious grounds should write to the Headteacher.

SPECIAL NEEDS

Children with learning difficulties are quickly identified by qualified staff in this field and parents are informed if their child needs additional support.  Wherever possible this help is provided in the classroom situation by the teacher, a support teacher or learning support assistant.  It may be given individually or in small groups.  In some cases the help of other agencies is sought, including the Speech Therapist or the Schools’ Psychological Service.  This is part of the Code of Practice for SEN children.

PSHE

Personal and social education, in its broadest sense is part of the basic fabric of 

school life in that it refers to the way in which we attempt to prepare pupils to meet the basic intellectual and social demands of adult life.  In the set of lessons which form part of the curriculum, it includes elements such as health education, sex education, religious and moral education as well as citizenship. Much of PSHE work is contained within the hidden curriculum/ethos of the school.  Some is incorporated in topics eg. Ourselves, Food, My Body, Health and Safety. As a school we believe that children who are confident socially and emotionally thrive as learners. Therefore we use the programme Social and Emotional Aspects of Learning (SEAL) in school to supplement our PSHE programme.
DRUGS EDUCATION:

Primary aged children need to be aware of the effect of drugs and hard substances.  Our policy is to increase drug prevention by:

· increasing knowledge

· challenging attitudes

· developing skills that will enable children to combat drugs ‘misuse’

SEX EDUCATION

The ITV programmes of 'Living and Growing' form the basis of sex education for our Year 6 children, and the 'family' provides a major focus.  While the series is basically biological, emphasis is on human relationship and programmes are intended to help prepare the way for social as well as physical and emotional development.

Topics covered in the programmes will include:- Growing up, secondary sexual characteristics, physical development, menstruation, emotional development, courtship, intercourse, ante-natal care, birth and the new baby.

Parents have the right to withdraw their children from Sex Education.  Therefore, parents will be informed, in writing, when these programmes are to take place.  Written consent will then be required before their child can follow the series.

COMPLAINTS ABOUT THE CURRICULUM AND RELIGIOUS WORSHIP:

The Local Education Authority has published a leaflet explaining what parents should do if they have a complaint about the curriculum or religious worship in their child’s school.  The leaflet encourages parents to discuss the complaint with the Headteacher first.

PARENTS IN SCHOOL
We have a number of parent helpers who come into the school on a regular basis to help in the classroom with various activities.  If any parent wishes to help they should contact the school office and complete a Police Clearance form.

Parents are welcome to contact the school at any time concerning their children but we do request that they come to the office first to make an appointment to see a member of staff.  
We believe that parents are partners in children’s learning and in the first term of any school year, hold open afternoons so that parents can come into school, see their children learning and meet the staff to find out more about the learning programme for the year. In term 3 (January / February)  we will offer parents individual meetings with class teachers to discuss children’s progress.  This is followed by written reports in the summer. However, we are only too willing to discuss progress or concerns at any time, by appointment.

HOMEWORK

We follow the DCFS guidelines on the recommended allocation of homework.  Children are expected to do reading every day, with older children doing written work and learning tables and spellings.  A copy of this policy is available from the school.

ABSENCE FROM SCHOOL:

It is very important that children attend regularly and on time. If your child is unwell and will be absent from school, please telephone the school by 9.30 am.

If a child is absent from school we do ask for a brief note of explanation when he or she returns.  If the school is not informed an absence form is sent home for completion.  An Educational Welfare Officer visits the school monthly to check on attendance.

If your child is to be excused from PE or games, written confirmation is requested.  
Holidays in term time should be avoided whenever possible. However, if this is unavoidable a form is available from the school office and this should be completed and returned prior to the holiday period. No more than 10 days absence can be granted in any one year.
HEALTH AND SAFETY:
KCC has endorsed the BAALPE guidelines of Safe Practice in PE as its own safety policy.  These guidelines clearly state that no jewellery should be worn by children participating in PE and swimming activities.  Therefore, children are expected to remove earrings, rings, watches and other jewellery during these lessons.  The guidance is given in the light of the Health and Safety at Work Act and it is the schools' responsibility for ensuring the safety of pupils undertaking these activities.  Long hair should be tied back for PE and games.  Where spectacles need to be worn, they should be tied or taped on.
NO SMOKING POLICY:
No Smoking is permitted anywhere on the school site.
CHARGING POLICY:
The School Governors' policy on charging is that:-

1. Charges are made as allowed by the Education Reform Act 1988.

2. Charges for board and lodging be remitted for pupils whose parents are in receipt of income support or family credit.

3. Voluntary contributions are requested from parents to facilitate the continuation of activities during school hours for which charges may no longer be made.

4. Parents or guardians shall be held responsible for any damage to school property caused by pupils, and may be charged the cost of replacement or repair.

5. Parents or guardians shall be held responsible if pupils lose any school property              loaned to them such as text or reading books, and may be charged the cost of                 replacement. 

SCHOOL MEALS:

School meals are cooked at an outside kitchen and are served on our premises by kitchen staff.  Dinner money is collected every Friday morning by the Eden Catering representative.  Forms for application for free meals may be obtained from the school office.  Completed forms should be returned to school or sent to the address on the form.

Children may bring packed lunches if parents prefer but no glass containers are allowed.  Snacks:  KS1 children are provided with free fruit on a daily basis from Kent Fruit Scheme.  KS2 may bring healthy snacks for playtimes.
MEDICINES IN SCHOOL:

Generally children who are prescribed medication should receive their treatment at home.  However, occasionally a prescription may make it necessary for medication to be taken during school hours.  Should this be the case parents can request that the medication be given but before this can be done a School Medicine Form must be completed by parents.

MEDICAL EXAMINATIONS:

After children have had their medical examination at the age of five, the School Nurse will assess their development if there are any concerns.

Children presenting any difficulties will then be referred to the general practitioner or the school doctor, dependent of their parents’ wishes.

Dental checks are held annually and parents are informed if their children’s teeth require attention.

HEAD LICE:

This is a national problem and parents are reminded that it is their responsibility to check their children’s hair regularly ie. on a weekly basis.  The school will inform the parents of children found with headlice.

ARRANGEMENTS FOR INSPECTING COPIES OF FOLLOWING DOCUMENTS:

· Statutory instruments, DfEE circulars and administrative memoranda relating to the National Curriculum.

· School policies currently used in the school.

· The LA’s arrangements for considering complaints about the curriculum and religious worship.

· Minutes of governors’ meetings.

· Any published OFSTED reports on the school.

Parents wishing to inspect copies of any of these documents can do so by making and appointment at school which is mutually convenient to all concerned.

COPYRIGHT LICENSING AGENCY – COPYING AGREEMENT:

The school currently holds a licence with the Copyright Licensing Authority (CLA), which subject to certain conditions permits the copying of published material.

Parents are advised that books borrowed from school may not be copied by outside bodies without written permission of the publishers.

PAYMENT OF GOVERNORS EXPENSES:

It has been agreed that governors’ expenses incurred in connection with certain duties should be made at the discretion of the Finance Committee.

PERSONAL PROPERTY:

The County Council does not accept responsibility for loss or damage to personal property.  Marking clothes and property with the owner's name is therefore of the greatest importance and parents are requested to ensure that all property brought to school is marked.  We recommend that toys and other valuable items are not brought into school as these may get broken or lost.

DISCIPLINE

Our school is a caring community with a stable and ordered background, which means that there must be an insistence of acceptable standard of behaviour.

School rules are kept to a minimum and our Code of Conduct outlines our general expectation.  These are included in the Home School Contracts.  In the event of behavioural problems we do our best to resolve them with parental co-operation and support.

HOME-SCHOOL AGREEMENT

All new parents and children will receive a copy.

THE USE OF FORCE TO CONTROL OR RESTRAIN PUPILS

A new provision came into force in September 1998.  It clarified the role of teachers, and other staff who have lawful control or charge of pupils, to use ‘reasonable force’ to prevent pupils committing a crime; causing injury or damage; or causing disruption.  The Act does not authorise the use of corporal punishment in any circumstances.  Our policy provides staff with guidelines.  Parents will be notified when ‘reasonable force’ is used with their child, and a written record will be kept of all incidents.

ARRANGEMENTS FOR DISABLED PUPILS

Parents of disabled children are asked to give the Headteacher details of the disability as soon as they are offered a place at the school.  The Headteacher will arrange a meeting at a mutually convenient time to discuss the ways in which the child’s disability might hinder her/him from taking a full part in the life of the school and the ways in which such difficulties will be overcome.

The Headteacher will then make any arrangements necessary to enable the child to participate fully in all lessons and activities.  These arrangements may include briefing staff, obtaining special equipment, making minor adaptations to the building, rearranging classroom furniture and/or employing support staff.  These may take time to put into place and may require advice and assistance from the Area Office or specialist agencies, so parents are urged to see the Headteacher as soon as possible so that everything can be ready for the child’s first day at school.

Unfortunately, there is only limited access for wheelchairs in these old buildings.  







